1 LLEHTP HAAAHHA

Lrﬂ I AAMIHICTPATUBHWUX NOCAYT

——d Y MICTI PIBHOMY

THO®OPMAIIMHA KAPTKA AJIMIHICTPATUBHOI IOCJIYT'U

O®OPMJIEHHS 1 BUJAYA MTACIIOPTA TPOMAISIHUHA YKPATHU
3 BEBKOHTAKTHUM EJIEKTPOHHUM HOCIEM
y pasi o0Miny nmacnopra rpomaasinuaa Ykpainu (y ¢gopmi KapTkn) y 3B’ SI3KY:

e 3i3MmiHOIO iH(OpMaIlii, BHECEHOI /10 macmopTa (KpiM J0JaTKOBOI 3MiHHOT iHGOpMarIii);

e OTPUMAaHHS pEECTPALIHHOIO HOMepa O0IIKOBOT KapTKH IUIaTHHKA NMOJATKIB 3 JepykaBHOTO peecTpy
¢bi3uyanX 0ci6 — muaTHuKIB moaarkiB (PHOKIIIT) abo moBigoMiieHHS PO BIAMOBY BiJ TPUHHATTS
3a3HaYEHOT0 HOMEpa (3a OakaHHIM);

e BUSBJICHHS NOMMWJIKH B iH(OpMaIlii, BHECEHI! 10 MacmopTa;

® 3aKiHUEHHS CTPOKY il macnopTa;

® HENpPUAATHOCTI MacIopTa IS MOJAIBIIOT0 BUKOPUCTAHHS;

PiBuencoknii MB YIMC Ykpaiuu B PiBHeHCBLKiH 00J1acTi

(HaiiMeHyBaHHS Cy0’€KTa HaJaHHs aIMIHICTPATUBHOI TOCITYTH)

HaiimenyBaHHs oprany, B
SIKOMY 31iCHIOEThCS
00CJIyroByBaHHA Cy0’€KTa
3BePHEHHA:
LEeHTPY HaJaHHA
aIMIHICTPATUBHUX MOCJYT

LlenTp HagaHHA aAMIHICTPATUBHUX IOCIYT y MicTi PiBHOMY

Mice3HaxoaKeHHs

33028, m. PiBue, maitnan [Ipocsitu, 2

Indopmanis mono pe:xxumy
podoru:

[Toneninok, cepena, gersep: 9-00 - 18.00
Bisropok: 9-00 - 20.00
[T’ stHUTS, cyboTa: 9-00 - 16.00
be3 00iqHb0I IEpepBU
Hening: Buxigamii

Tenedon/paxc (noBigkm),
ajJpeca eJIeKTPOHHOI MOIITH Ta
Be0-caiT:

Ten. (0362) 40-00-43
E-mail: cnap@ukr.net, cnap.rivne@ukr.net
Caiit IIHAII : cnaprv.gov.ua

3akoHM YKpaiHu

3akon VYkpainm «lIpo €aunuil gepxaBHUM aeMorpadiuyHui
peecTp Ta JOKYMEHTH, IO IiITBEP/DKYIOTh TPOMAISTHCTBO Y KpaiHH,
MOCBITYYIOTh 0CO0Y UM ii CrieniadbHUN CTaTycy;

3akoH Ykpainu «[Ipo rpomaasiHCTBO YKpaiHu;

3akoH Ykpainu «IIpo cBoboxy nepecyBaHHs Ta BUIbHUI BHOIp
MICIISI POXXKUBAHHS B YKpaiHi»

Axtu Kabinery MinicTpiB
VYkpainu

[ToctanoBa KMV Bin 25.03.2015 Ne 302 «IIpo 3arBepikeHHs
3pa3ka OyaHka, TexHiuHoro onucy Ta [lopsaky opopmienHs, Bunadi,
oOMiHy, NepecuIaHHs, BUIY4YEHHS, IOBEPHEHHS JIepKaBi, BU3HAHHS
HEIMCHUM Ta 3HULIEHHS MaclopTa IpoMaJisHUHA YKpaiHu»,

ITocranoBa KMV Big 02.11.2016 Ne770 «Jlesiki MUTaHHS HagaHHS
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aZMIHICTPATUBHUX TOCIYT Yy cdepi Mirpamii;

ITocranoBa KMV Bixg 02.03.2016 Ne 207 «IIpo 3arBepmKeHHS
[IpaBun peectpanii wmicus npoxuBaHHs Ta [lopsnky nepenaui
opranamu peectpanii iHpopmamii g0 €IUHOTO  JAEPKABHOTO
neMorpadiuHOTO PEECTPY;

IToctanoBa KMV Bing 26.11.2014 Ne 669 «IIpo 3arBepmKeHHS
[lopsanky oTpuMaHHs, BHIyYeHHS 3 €IMHOTO JepKaBHOTO
nemorpadiuHoro peecTpy Ta 3HHINEHHS BiAUU(poBaHHX BiAOWUTKIB
MaJbIIBPYK 0COOM»

ITocranoBa KMV Big 24.12.2019 Ne 1113 «IIpo 3ampoBamxeHHs
€KCIIEPUMEHTAJIbHOTO  MPOEKTY MIOJO  CIPOILIEHHS  MIPOLECY
nepeBipku (akTy oIIaTh agMIiHICTPAaTUBHUX Ta IHIIUX IOCIYT 3
BHKOPHCTAHHIM IIPOrPAMHOTO MPOAYKTY “check’»

AKTH LIEHTpaJIbHUX OpraHiB
BHUKOHABYO{ BIAJH

Haka3z MBC Big 26.11.2014 Ne 1279 «IIpo 3aTBepmKeHHS 3pa3ka
3asBU-aHKETH JJIs1 BHECEHHs 1H(opMmanii 10 €IMHOro JIepKaBHOIO
nemorpadigHoro  peecTpy», 3apeecTpoBaHMii B MiHiCTepCTBI
toctunii Ykpainu 10 rpyaas 2014 p. 3a Ne 1586/26363;

Hakaz MBC Big 16.08.2012 MBC Ne 715 «IIpo 3arBepmKeHHS
3pa3KiB TOKYMEHTIB, SIKi MOJAIOThCS AJIs BCTAHOBJICHHS HAJEKHOCTI
J0 TPOMAJAHCTBA YKpalHU, IPUMHATTSA 10 I'POMAISHCTBA YKpaiHW,
opopmieHHs HaOyTTs TpoMaJsHCTBA YKpaiHU, NPUIMHEHHS
rpOMajJsiHCTBa YKpaiHW, CKAaCyBaHHA pilleHb Mpo O(OpMICHHS
HaOyTTS TpOMaAsHCTBA  YKpaiHM, Ta JKypHamiB  OOJIKY»,
3apeecTpoBaHmii B MiHicTepcTBi foctuiii Ykpainu 7 BepecHs 2012 p.
3a Ne 1549/21861 ;

Haxa3z MBC Big 16.08.2016 Ne 816 «IIpo 3arBepmxenns [lopsaxy
IIPOBA/KEHHS 3a 3asiBAMU IIPO O(OPMIIEHHS JOKYMEHTIB JUIsl BUi3ay
rpoMaasH YKpaiHM 3a KOPIOH Ha TOCTIMHE MPOKUBAHHAY,
3apeecTpoBaHMi B MiHicTepcTBi toctuuii Ykpainu 09 Bepecus 2016
p. 3a Ne 1241/29371.

Haka3z MBC Big 13.04.2018 Ne 311 «IIpo 3aTBepakeHHs 3pa3KiB
JIOKYMEHTIB, HEOOXITHUX /JI BUIYUYEHHS, TUMYACOBOTO BUIIyUEHHS
racropra rpoMaasHuHa YKpaiHu, IacropTa IpoMajsiHUHA YKpaiHU
JUISL BUI3Ay 3a KOPJOH, 3apEeeCTPOBAHUN B MIHICTEPCTBI FOCTHUIIIL
Vkpainu 27 kBiTHs 2018 p. Ne 531/31983

Haka3z MBC Big 18.10.2019 Ne 875 «IIpo 3arBepmxenHs Bumor
no BimmudpoBaHOTO 00pa3y obmuyust ocoOu, (OTOKapTOK, IO
nojaoThest A opopMieHHs abo OOMIHY JOKYMEHTIB, IO
MOCBITYYIOTh 0CO0Y, MiATBEP/UKYIOTh T'POMAJISHCTBO YKpaiHU YU
cHemiaJibHui cTatyc ocobu, Ta QororpadpidyHoro 300pakeHHs Ha
HUX», 3apeecTpoBaHuii B MinicTepcTBl toctuuii Ykpainu 07
mmcromama 2019 p. 3a Ne 1146/34117

[TizcraBa 1t oepskaHHS
a/IMiHICTPAaTUBHOI MOCIIYTH

Hacrannst o6craBuH (moii), y 3B 43Ky 3 SKUMH MacMopT MiAJsrae
0o0MiHy, a came:
e 31 3MiHOIO I1HQoOpMaIli, BHECEHOi J0 macrnopra  (KpiMm
JI0JIaTKOBOT 3MiHHO1 iH(OpMaIIii);
® OTpPUMaHHS pEECTpaliiHOrO HoMepa OOJIKOBOI KapTKH
MJIaTHUKA moatkiB 3 [lepskaBHOro peectpy hi3udHUX 0cid —
mwiatHukiB nogaTtkiB (PHOKIIIT) abo moBiZOMIJICHHS PO
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B1IMOBY BiJl TPUIHSATTS 3a3HAYCHOTO HOMEpa (3a OakKaHHIM);
e BUSBJICHHS TIOMIJIKH B iH(OpMaIlii, BHECEHIH /10 macropTa;
® 3aKiHUEHHS CTPOKY il macnopTa;
® HENpPUAATHOCTI MacmopTa IS MOJAIBIION0 BUKOPUCTAHHS;
VY pasi 3aKiHYeHHSI CTPOKY Jii macrnopra JOKYMEHTH Jisi HOro
Oo0OMiHYy MOXYTh OYyTH TOJaHi MPOTATOM OJHOTO MiCSIs 110 JaTH
3aKiHYEHHS CTPOKY HOTO Jii.

Buyepnnwuii nepenik TOKyMEHTIB,
HEOOXI1THUX JJI OTPUMaHHS
aIMIHICTPAaTUBHOI TIOCIIYTH, &
TaKOX BUMOTH JI0 HUX

st ohopMIiIeHHs TacropTa rpoMaiiHuHa YKpainu ocoba mojae:

1) 3asBy-aHKeTy 3a 3pa3KoM, 3aTBepkeHHM Hakazom MBC Bifg
26.11.2014 Ne 1279 (dpopmyeThcsi Ta PO3APYKOBYETHCS 13
3aCTOCYBaHHSIM 3aco0iB  €IWHOTrO JepKaBHOTO JeMorpadiqHoro
peecTpy TpaIiBHUKOM TEPHUTOPIATBHOTO OpraHy/TepUTOPiaIbHOTO
iIPO3 LTy JIAMC/uentpy HaJlaHHS a7MiHICTpPAaTUBHUX
MOCITYT/EP)KAaBHOTO ~ MIAMPUEMCTBA, 10 HAICKUTH 10 chepu
ynpasninasa JIMC, abo #oro BiZOKpeMICHOT0 MiAPO3/Iity);

2) macmopT, 10 MiIsrae 0OMiHy;

3) DOKyMEHTH, IO MiATBEPKYIOTh OOCTABUHHM, Y 3B’S3KY 3 SKUMH
MacropT miaysarae oOMiHy (KpiM BUIAJKIB KOJU CTPOK [ii macropra
3aKiHYMBCS),

4)I0KyMEHTH, IO WIiATBEPKYIOTh CIUIATy aJMIHICTPaTUBHOTO
300py, AepxaBHOro MuTa (y pa3i oOMiHY y 3B’SI3KY 3 HEMPHAATHOCTI
rnacropra Jyisi TOAAJBIIOTO BUKOPHUCTaHHS) abo pPO3JApyKOBaHA
KBUTAHIIisI 3 MPOrpamMHOro mnpoaykry «check» abo indopmairiro
(pexBi3UTH TIIATEXKY) MPO CIuIaTy 300py B Oyab-skii popmi*;

5) moBimKYy MpoO HPUCBOEHHS PEECTPALIHHOrO HOMEpa OOJIKOBOI
KapTKH TJIATHHUKA MOJATKIB 3 [lepikaBHOTO peecTpy ¢i3uuHUX 0cid —
riatHukiB monatkiB (PHOKIIIT) abo moBiomiieHHs PO BIAMOBY Bij
Horo mpudHATTA (1 0Ci0, SK1 4epe3 CBOI peNiriiiHi nepeKoOHaHHs
BIIMOBMJIMCS BiJ NPUHHATTSA 3a3HAYEHOTO HOMEpa) — 3a YMOBH
peectpanii B Jlep>kaBHOMY peecTpi (I3UYHMX OCIO — TIJIATHUKIB
MOJATKIB Ta I1HMMX OOOB’SI3KOBHX IUIATEXKIiB 400 OTPUMAHHS
NMOBiIOMJIEHHSI MPO BiAIMOBY BiJl NMPUAHATTS 3a3HAYCHOTO HOMeEpa
(mnst ocib, siKi yepe3 CBOI peniriiHi MepeKoOHaHHS BiJAMOBUIIHUCS Bij
NPUMHATTA 3a3HadeHoro Homepa). Skmo Taka iHdopmauis
noaasaJacs mia yac opopmiieHHs NacCNOpTa, Mo MiIArac ooMiny
Bi/IMOBiAHI TOKYMEHTH He HAIAKOTHCS,;

6) JOKyMEHTH, IO MiATBEP/UKYIOTh BIJOMOCTI /S BHECEHHS
JOIaTKOBO1 3MIHHOI 1H(opMaIlii 10 OE3KOHTAKTHOTO E€JIEKTPOHHOTO
HOCIS, 1110 MICTUTBCS y MACHOPTI:

6.1) MOBiAKY IpPO MPHUCBOEHHS PEECTPAIiHHOrO HOMEpa OO0JIIKOBOT
KapTKH MJIaTHUKA MOJaTKiB 3 Jlep:kaBHOTO peecTpy (pi3uuHuX 0cid —
riatHUKiB onatkiB (PHOKIIIT) abo noBiomiieHHs po BIAMOBY Bij
foro mpuHHATTS (A7 0ciO, sSKI Yepe3 CBOi pemiriiHi MepeKOHaHHS
BIZIMOBWJIUCST BiJl TPHHHATTS 3a3HAUYEHOTO HOMEpPY) - 33 YMOBH
peectpaitii B JlepkaBHOMY peecTpi (i3MYHMX OCI0 — IJIaTHUKIB
MOJATKIB Ta IHIIUX OOOB’SI3KOBUX IUIATEXIB a00 OTpUMaHHSA
MOBIIOMJIEHHSI TPO BIZIMOBY BiJl MPUUHATTS 3a3HAYEHOTO HOMeEpa
(msa ocib, skl "yepe3 CBOi peNiridiHi MepeKOHAaHHS BiJIMOBHWJIMCS BiJI
OpUAHATTS  3a3HaueHoro Homepa). SAxkmo Taka indopmanin
nojaasaJacs mia yac opopmiieHHs NacnopTa, o mijIsArae ooMiny
BIIMOBIAHI TIOKYMEHTH He HAIAKThCS,;

6.2) mpo MicCIle TPOXKHMBAHHS - JOBIIKY NP0 peecTpaliio Micus
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NMPOKUBAHHSA 0c00M a00 MOBIAKY MPO 3HATE Micle MPOKUBAHHS
(3a 3pa3kamu HaBeZeHUMH y nonaTtkax 13, 16 mo IlpaBun peectparii
MICIIsl TIPOKUBAHHS, 3aTBEpDKEHUX MocTtaHoBOor0 KMY Ne 207 Bin
02.03.2016) abo moBiaKy mpo peecTpamii Micusi NPOKUBAHHS
(Bumany nmo 04.04.2016 3a 3pa3koM HaBeIeHMM y noaatky 11 mo
[Mopsinky peectparii MiCIii MPOKWUBAHHA Ta Micls TepeOyBaHHSI
¢bi3uyanx oci0 B VYkpaiHi Ta 3pa3KiB HEOOXIMHHMX JOKYMEHTIB,
3arBepkeHoro Hakazom MBC Big 22.11.2012 Ne 1077). JdoBiaka
HaJa€Tbesd y pasi 3Minm iHdopmaunii mpo Micue NMpPoOKUBAHHS,
nicJIsl JaTH BUAAYi NACNOPTA, IO NiJsArae o0OMiny;

6.3) po HapOKEHHS JiTell — CBIIOITBA PO HAPOKEHHS JiTel (3a
HasIBHOCTI);

6.4) mpo nur06 i posipBaHHA HUTIO0Y — CBIJOLTBO PO MLTIOO,
CBIIOIITBO MPO po3ipBaHHS HUTIOOY, PIIICHHS CyAy IpPO PO3ipBaHHSI
o0y, sike HaOpajao 3aKOHHOI CUJTH, a00 BUJAHUN KOMITETEHTHHUMHU
OpraHamM# 1HO3EMHOI JIepKaBH JIOKYMEHT, SKWH 3rigHo 3 1i
HaI[lOHAJILHUM 3aKOHOJIaBCTBOM MiATBEP/KYE BINMOBIAHUHN (PakT (3a
YMOBH YKIJIAJACHHS HUTIO0Y ab0 peecTpariii akTy HUBUIBHOTO CTaHy
PO MO0 PO3IPBAHHAIICIIS BUAAYI MTACIIOPTA SIKUH OOMIHIOETHCS );
6.5) npo 3MiHy iMEHI — CBIZIOIITBO MPO 3MiHY IMEHIi, CBIZIOI[TBO MPO
HapOJDKEHHS, CBIJONTBO NP0 ILI00, CBIAOLUTBO MPO PO3ipBaHHSA
nuio0y, pIlIeHHST CyAy Mpo po3ipBaHHS ILIIO0Y, SKEe HaOpaso
3aKOHHOI CHJIM, a00 BUJaHUI KOMIETEHTHUMHU OpPraHaMu 1HO3eMHOI
JepKaBU JOKYMEHT, SIKAH 3TiAHO 3 11 HalllOHAJIBHUM 3aKOHOJaBCTBOM
MIATBEPIKYE BIANOBIAHUN (DakT (32 yMOBU 3MiHH MpIi3BHILA, IMEHI
a00 1o 0aTHKOBI MICHS JaTH BUAAY1 MACIOPTA KUK OOMIHIOETHCS).

st opopmileHHs1 macnopTa 0codi, iKka He MoOXKe NepecyBaTHCH
CaMOCTIHHO y 3B’AI3KYy 3 TPHBAJHMM PO3JIaJ0M 31A0POB’f, SKHUU
MIATBEPKYETHCS MEIUYHUM BUCHOBKOM 3aKJIaJly OXOPOHH 3/10pOB’S,
oopmieHH B YCTaHOBJIEHOMY MOpPSAKY, a00 0codi, sika BindyBae
NOKAPaHHSl B YCTAHOBAX BMKOHAHHSl NMOKapaHb a0o mepedyBae
HAa TPHUBAJIOMY CTaliOHApHOMY JiKyBaHHI B 3akJjazax MO3
3aKPUTOr0 THUILY J0JAaTKOBO MOJAETHCS OAHA (POTOKAPTKA PO3IMIPOM
10 x 15 canTumeTpiB Ans BHECEHHS BiIUU(POBAHOTO 00pasy
0o0aMYYsl 0COOM NUIAXOM CKaHyBaHHS 13 3aCTOCYBAaHHSM 3aco0iB
Peectpy. ®orokapTka MOBMHHA BiamoBizath Bumoram 10
BiUM(ppoBaHOro oOpasy obmuuyds ocobu, (OTOKapTOK, IO
noJaroThest s odopmieHHs abo OOMIHY JOKYMEHTIB, LIO
MOCBIAUYIOTh 0CO0Y, MiATBEPAKYIOTh TPOMAJISHCTBO YKpaiHU UM
crieniajJbHUI cTaTyc 0cooH, Ta poTorpadiyHOro 300paKeHHs Ha HUX,
3arBepkeHoro Hakazom MBC Bix 18.10.2019 Ne 875.
BHeceHHs1 10 3asiBU-aHKeTH Ta Yy MNOJAJBIIOMY Y HNACHOPT
HANMCAHHA  CKJAJ0OBHUX iMeHi «mpi3BMIIa» Ta  «iMeHi»
30iliCHIOETHCA YKPAIHCHKOI0 MOBOIO Ta JATMHCHKUMH JIiTepaMu
BianoBinHo 1o Tabdauni TpaHciaitepaunii ykpaincbkoro andasiry
JIATHHHICI0, 3aTBepAKeHO010 nocranoBoww KMY Binx 27.01.2010 Ne
55.

3a HeoOXimHOCTI HAmUCaHHS Tpi3BUIIA abo/Ta  iM’s
JATUHCHKUMU JIITEpaMHM BIJIMOBIAHO JO HANHWCaHHA Yy paHille
BUJIAHUX Ha 1M’ 0cOOM JOKYMEHTaX, MOAA€ThCS MUChbMOBA 3asBa
(moBUIBHOI (hOpMU) Ta TOKYMEHT, IO MIATBEPKYE 3a3HAYCHHH (aKT,




a came:

- IaCIOpT IPOMAJSIHMHA YKpaiHW, IACIOPT IPOMAAsSHUHA YKpaiHu
IUIs BUI3y 32 KOPAOH, IIPOi3HUI JTOKYMEHT TUTHHU;

- JOKYMEHT, IO MiATBEp/Kye (HaKT HApOHKEHHS, 3MiHM iMeHi (Y
TOMY YHCJ y pa3i ykiajaeHHs abo po3ipBaHHS HUTIO0Y), BHIAHOTO
KOMIIETEHTHUM OPTraHOM 1HO3E€MHOi JIep>KaBH Ta JIETalli30BaHOTO B
YCTaHOBJICHOMY HOPSIKY;

- paHille BHJaHi Macrmopra Ha iM’s JUTHHU/0AThKiB (200 OJHOTO 3
HUX)/OJTHOTO 3 MOAPYAOKS, Y TOMY UHUCIII B NACHOPTax Juld BUI3Y 3a

KOP/JIOH, BUIAHNX 1HO3EMHUMU JepKaBaMH, SIKIIO
JTUTHUHA/0AaTHKU/OIUH 3 TIOJPYXKAKS € THO3EMIISIMH.
Y pasi MOJTaHHS 3asIBU-aHKETH 3aKOHHUM

MPEeACTAaBHUKOM/YITOBHOBKEHOIO 0CO00I0 aaMiHICTpallii yCTaHOBH
BUKOHAHHSA MOKapaHb abo 3akianxy MO3 3akpUTOro TUITY, T0JATKOBO
MONAIOThCSl  JOKYMEHT, 1[0 IOCBiAYye 0co0y  3aKOHHOTO
MPEICTaBHUKA/YIIOBHOBAKEHOT 0COOM Ta JOKYMEHT, IO MiATBEPIKYE
MMOBHOBA)KEHHSI OCOOM K 3aKOHHOTO IMpEACTaBHUKA (KpiM BHUIMAJIKIB,
KOJIM 3aKOHHUM TIPEJCTABHUKOM € OJUH i3 0aThKiB)/yIOBHOBAKEHOL
ocobu aaMiHICTpalii yCTaHOBM BHUKOHAHHS TMOKapaHb a0o0 3aKiagy
MO3 3akpuTOro TULY.

Bunani KOMIETEeHTHUMH OpraHaMu 1HO3€MHOI JepKaBH JOKYMEHTH,
0 TOJAThcA Ui O(GOpPMIICHHS NACIOpTa, 3acBiAYYIOTBCS B
YCTaHOBJICHOMY 3aKOHOJIaBCTBOM  NOPSAKY, SKIIO 1HIIE HE
nependayeHo  MDKHApOJHUMH  JOoroBopamMu  Ykpainu.  Taxi
JOKYMEHTH TMOJAIOThCS 3 TEpeKIaZoM Ha YKpPaiHCbKY MOBY,
3aCBiJYEHUM HOTAPiaJIbHO.

OpuriHanu TOKYMEHTIB MOBEPTAIOTHCS 0c001 (KpiM JOKYMEHTIB, IO
MIATBEP/UKYIOTh CIUIATy aAMIHICTPaTUBHOTO 300py Ta JAEpKaBHOTO
MuTa) abo ii 3aKOHHOMY MpeACTaBHUKY/YIOBHOBa)KEH1 0co01 micis
oopMIIEHHS 3asBU-aHKETH.

VY pasi nojaHHs JOKYMEHTIB MPOTITOM OJHOTO MICAILIS A0 J1aTh
3aKiHYEHHSI CTPOKY [ii macmopra, MacmopT Micls MpuiioMy
JIOKYMEHTIB TIOBEPTAEThCS 0COO1 Ta 3Ma€TbCA HEW i Yac
OTPUMAaHHS HOBOTO MacmopTa.

3a MUCHMOBOIO 3asiBOI0 OCOOM MacmopT, L0 MHiAjsArae oOMIHY
(kpiM BUMAAKIB HEMPUAATHOCTI TacmopTa MAis MOAAIBIIOTO
BUKOPHUCTAHHS), TICJISI IPUHOMY JOKYMEHTIB MOKE OyTH MOBEPHYTUI
0c001 Ta 3/1A€THhCs HEIO MiJl Yac OTPUMAaHHS HOBOTO MAacIoOpPTa.

[Topsimok Ta crmoci6 moganHs

JOKYMEHTIB, HEOOX1THUX ISt

OTPUMaHHS a/IMIHICTPATUBHOI
MOCITyTH

I'pomansianH YKpaiHM 3 METOI0 TOJAHHS TOKYMEHTIBTa 3asBHU-
aHKeTH JUId 0OPMIICHHS ITacropTa y 3B’ 43Ky 3 00MiHOM nacrnopra (y
dbopmi KapTKH) OCOOMCTO 3BEPTAETHCS He3aJ eKHO Bix Micus
MPOKMBAHHA 10 0Y/1b-IKOI0:

- TeputopiaibHoro oprany JMC;
- TepuTopiasibHOTO miapo3ainy AMC;
- LHEHTPY HaJaHHA aIMIHICTPAaTUBHUX MOCIYT/IepKaBHOTO
MiANPUEMCTBA, 110 HAIEXKUThH 10 chepu ynpasiainas IMC, abo ioro
BIIOKPEMJICHOTO TIAPO3ITY — 3 YMOBU HASABHOCMI 00NAOHAHHS 05
npuiiomy 3as8 3acobamu €O0uH020 0epAHcasH020 0emopagiunozo
Peecmpy.

Sxmo ocoba BH3HAHA CYIOM OOMEXEHO Ji€3JaTHOK abo
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HEJI€3/1aTHOI0, JIOKYMEHTH Ta 3asBa-aHKeTa MOAAIThCS OJHHUM i3 il
3aKOHHHUX TMPEACTaBHHUKIB (OAHUM 13 OaThKiB (YyCHHOBIIIOBAYIB),
OTIKYHIB, MIKITYBAJILHUKIB 200 1HIIMX 3aKOHHUX MPEJCTaBHUKIB).

Sxmo ocoba, BinOyBae MOKapaHHS B YCTAaHOBaX BUKOHAHHS
MokapaHb ab0 nepedyBa€e Ha TPUBAIOMY CTAI[IOHAPHOMY JIIKYBaHHI B
3aknmagax MO3 3akpuToro THUIMY, JAOKYMEHTH IIOJAIOTHCA YEpe3
YIOBHOBOXEHY 0C00y aaMiHICTpallii BIANOBIAHOI YCTaHOBH YH
3aKiaagy Ao TepuropiaabHoro miaposginy JAMC 3a wmicuem
po3TamyBaHHsl ajAMiHicTpamii BiAmoBiAHOI ycTaHoBHM a0o0
3aKJany.

Jlyia mojaHHs TOKYMEHTIB 0C000I0, sIKa Y 3B’SI3KY 3 TPUBAIUM
pO37IaZIoM 3JI0pOB’S HE MOXKE IIepecyBaTHCS CaMOCTIHHO, 3a
3BEPHCHHSIM Takoi ocobm abo 1i 3aKOHHOrO WPEICTaBHHUKA,
opopmienuM y TUCHMOBIA  (opmi, 3AiliCHIOETBCH  BHI3J
NpaniBHUKA TEPUTOPIAIBLHOIO OpPraHy/TepuTOpPiaIbLHOIO
niapo3ainy AMC/uenTpy HAaAaHHA aJMiHiCTPaTUBHHUX
MOCJYI/IepKaBHOT0 MIiANPHEMCTBA, IO HAJEKUTH 10 chepu
ynpasiainasg [AMC, a06o iioro BigokpemuieHOro miapo3aiiay 3a
MICIIEM MPOKMBAHHS 0COOM a00 MPOXOJHKEHHS JTIKYBaHHS.

[TnatHicTh (O€30IIATHICTB)
HaJaHHS aMiHICTPATUBHOI
IIOCIIyTH

HopmartuBHO-1IpaBoOBi akTH, Ha
MIJICTaB1 SIKUX CTATYETHCS IUIaTa

AJMiHICTpaTHBHA MOCTyTa MJIaTHA

.. a) n. 6 cr. 3 lekpery Kabinery MinictpiB Ykpainu «IIpo
neprxkasae MuTo» Bix 21.01.1993 Ne 7-93.

Cr. 20 3axkon VYkpainm «Ipo €auHmii  nep:xkaBHUN
neMorpadiuHuii  peecTp Ta JOKYMEHTH, IO MIATBEPIKYIOTh
IPOMAJTHCTBO YKpaiHU, IMOCBIAYYIOTh 0coOy 4 1i creuianbHui
cratyc» Bix 20.11.2012 Ne 5492 —VI.

ITocranoa KMV Big 02.11.2016 Ne770 «Jlesxi mnuTaHHS
HaJlaHHA aJIMIHICTPATUBHUX MOCIYT Y cepl Mirpariin.

Po3mip Ta nops 0k BHECEHHS
1atu (aAMiHICTPaTUBHOIO
300py) 3a MIaTHy
a/IMIHICTPAaTUBHY MOCIYTY

Po3mip aaMiHiCTpaTUBHOTO 300Dy 3a 0(OPMIIEHHS Ta BUAAYY

nacropra 3 JHs1 0(pOpMIICHHS 3asBU-aHKETH y CTPOK:

He Mmi3Hile Hixk 4epe3 20 pobdounx AHIB - 372 rpH.

(126 rpH. BapTicTh aAMIHICTPATUBHOI 1OCIYTH Ta 246 TpH.

BapTICTh OJaHKa);

He mi3Hime Hik yepe3 10 po6ounx AHIB - 742 rpH.

(496 TpH. BapTiCTh aAMiHICTPATHBHOI MOCIYTH Ta 246 TpH.

BapTICTh OJaHKa;

Ta JiepKaBHOro Muta — 34 rpH. (2 HEOMOJATKOBYBAaHUX MIHIMyMH
JIOXO/11B TPOMaJISH) (CIUIAYYEThCS TIILKHM Yy pa3i o0MiHy y 3B’ SI3Ky
3 HEMPUAATHICTIO MACHOPTA JJ5 MOAATBIIOT0 BHKOPUCTAHHS ).

Orutara HaJgaHol MOCIIYTH 3MIHACHIOETHCSA OIISIXOM

nepepaxyBaHHs 3aMOBHMKOM KOIUTIB 4epe3 OaHKH, BIIJIUICHHS
MOIITOBOrO  3B'A3Ky  a00  MpPOTrpaMHO-TEXHIYHI  KOMIUIEKCH
caMo00CIIyTOBYBaHHSI.

Po3paxyHkoBuii paxyHOK JUIst
BHECEHHS IUIATH

Ha3sga ycranoBu: VIMC Vkpainu B PiBHeHChKIH o0sacTi
3KIIO: 37829784

Paxynok: UA588201720355119002009079834

bank ogepaxyBaua: Jlep>kkazHaueiicbka cinyx0a Ykpainu M. Kuis
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M®O: ge 3a3Ha4aETLECA

Ctpox HajgaHHs aaMIHICTPATUBHOI
MOCITyTH

[MTacriopT BumaeTbes:

He mi3Hime Hix yepe3 20 po6ounx AHIB 3 JHSI 0(OPMIICHHS 3asBU-
aHKETH JUI1 HOT0 OTPUMAaHHS;

He mi3Hime Hix yepe3 10 poGounx aHiB 3 1HS 0(OpMIICHHS 3asBU-
AHKETH JUI1 HOro TePMiHOBOTO OTPHUMAHHSL.

[lepenik miacTaB 1uis BIiIMOBHU y
HaJlaHHI aIMIHICTPAaTUBHOL
MOCITyTH

BigmoBa 3asBHUKY B NPMIHSATTI JOKyMeHTIB Ta odopmieHHI
3asiBU-aHKeTH 3/1HCHIOEThCSA y pa3l HEMOJaHHS MOBHOTO IMEPENiKy
JOKYMEHTIB(y TOMY YHCII, Y pa3i He MiATBEPKEHHS 3a JJOMOMOTOI0
nporpamHoro  npoaykty «check» indopmamii mnpo cmmarty
aJIMiHICTpaTUBHOTO 300py**) a00 HE BIAMOBIIHICTH iX OGOPMIICHHS
BUMOTI'aM 3aKOHOJaBCTBA.

BimmoBa Bigx odopmieHHss uYM  BHAAa4yi macmopra  3a
pe3ylibTaTaMu pO3IJIsy 3asBU-aHKETH Ta MOJAaHUX JOKYMEHTIB
HA/IA€THhCS 3aABHUKY Y pasi SKIIO:

1) ocoba He € rpoMaTHUHOM Y KpaiHu;

2) ocoba Bke oTpuMaia nacrmopt (y TOMy YHCII IacnopT 3pa3ka 1994
POKY), SIKHI € AiiiCHUM Ha JIeHb 3BE€pHEHHA (KpIM BUMNAJAKIB OOMIHY
MacmopTa y 3B’S3Ky 3 BUSBIICHHSM IOMWJIKU B iH(OpMAIlii, BHECCHIH
JI0 HBOTO; 3BEPHEHHS i1 OOMIHY MPOTATOM OJHOTO MICSIS 10 JaTH
3aKiHUEHHSI CTPOKY [ii Macropra; HEeNPHIATHOCTI IS MOJAIBIIOTO
BHKOPHCTAHHS);

3)nani, orpuMaHi 3 6a3 qanux Peectpy, KapTOTEK, HE MiATBEPIKYIOTh
HaJaHy 3agBHUKOM iH(OpMalio(30KpeMa, y pasi He MiATBepHKEHHS
3a JIOTIOMOTOI0 TMPOTPaMHOTr0 MpOoAyKTy «check» iHpopmarii mpo
CILIaTy aaMiHICTPaTUBHOTO 300pY);

4) 3a BUJIAYEIO MMACTIOPTa 3BEPHYBCS 3aKOHHU MPEJCTAaBHUK, SIKUI HE
Ma€ JTOKYMEHTaJbHO MiATBEPKEHUX MOBHOBAXEHb Ha OTPUMAHHS
Macropra;

5) ocoba mojana He B TOBHOMY 0OCS31 JOKYMEHTH Ta iHopMailito,
HeoOX1aH1 Juist ohopMIIeHHS 1 BHJ1adl Macropra.

Pe3ynbrar HagaHHA
aJIMIHICTPAaTUBHOI [TOCIIYTH

Bunaua nacnopra rpoMajsiHuHa YKpaiHu abo BiIMOBa BiJl HOTro
odopMJIEHHS YU BUJAYI.

CnocoOu oTprMaHHSI BIATIOBII1
(pe3ynbTaTty)

VY pa3i NpuiiHATTA pilleHHs NPoO BiAMOBY B NPHIAHATTI
AOKYMEHTIiBTa 0(OpMJIEHHI 3asiBU-aHKETH  TEPUTOPIATbHUMN
OpraH/TepuTOpiabHUN MIPO3 LT JAMC/uentp HaJaHHS
aJIMIHICTPATUBHUX MOCIYT/AepKaBHE MIJIPUEMCTBO, 110 HAJEKUTh
no chepu ympasiiaas JIMC, abo #ioro BigoKpeMIEHHUH Miapo3ail
iHpopMye 3asiBHHMKAa MPO BIAMOBY 13 3a3HAYEHHSAM IIiJICTaB TaKOi
BIIMOBH. 3a Oa)kaHHSIM 3asgBHMKA BiIMOBA HAJA€THCS B MUCHMOBOMY
BHTJISIII.

Jns  oTrpuMaHHs macrmopta ocoba abo ii  3akoHHUI
Mpe/ICTaBHUK/YIIOBHOBa)keHa ocoba (y pa3l MOJaHHS 3asiBU-aHKETH
3aKOHHUM TPEeJCTaBHUKOM/YIIOBHOBaKEHOIO OCO00I0) 3BePTAETHCS
0COOMCTO 10 TEPUTOPIATILHOTO OPTraHy/TepUTOPIATBHOTO MiTPO3ALTY
JIMC/uenTpy HajaHHS aJMIHICTPaTUBHUX  MOCIYT/JepKaBHOTO
MIIMPUEMCTBA, 10 HAIeKUTh A0 chepu ynpasiinas JIMC, abo ioro
BIJJOKPEMJIEHOTO TMiJIpO3/Iily, AKHIl MPUHHAB JOKYMEHTH JIsl iioro
o opMITCHHS.

Y pa3i OTpUMaHHS MAacnopTra 3aKOHHUM MPEACTaBHUKOM
/yTIOBHOBa)KEHOIO 0C00010 (y pa3i MOoJaHHs 3asBU-aHKETH 3aKOHHUM
MPEICTABHUKOM/YITOBHOBKEHOIO 0C00010) MOJIAETCS JOKYMEHT, 1110
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MOCBITYYE iX 0CO0Y Ta MiATBEPHKYE TPOMASTHCTBO.

SIk1mo 10 0€3KOHTAKTHOTO €JIEKTPOHHOTO HOCIS, IO MICTUTHCS
y TacropTi BHECEHO BiAM(poOBaHi BiIOUTKH NaNbBI[IB PYK — MACIOPT
BUJIAETHCSI3a YMOBH NPHUCYTHOCTI 0co0u Ha iM’sl kol odopmiieHo
Nacmnopr.

J1s1 OTPUMAaHHA HOBOIO MAacNOpTa 0coda 3/1a€ NacnopT, 1o
migsiraB o0MiHy, Ta OyB MNOBEepPHYTMH Tl micjasi NPUHHATTH
3asiBH-aHKETHU Ha nepiox o(popMJIeHHS HOBOI'0 MaCNOPTAa.

SIKIO MOKYyMEHTH JUisi O(QOPMIIEHHsS MacnopTa HOJaBaJIuCs
0co0010, sIKa HE MOXKE TIEpecyBaTHCA CaMOCTIHHO y 3B’S3Ky 3
TPUBAJIMM  pO3JIAZOM  3J0pPOB’S, MPALIBHUK TEPUTOPIAIBLHOIO
oprany/repuropianbHoro  migposaity  JAMC/uenTpy — HagaHHS
aJMIHICTPATUBHUX MOCIIYT/AEPKABHOTO I AMPUEMCTBA, 110 HAJIC)KUTh
no cepu ympasninas IMC, abo #oro BiJOKPEMIICHOTO ITiIPO3ALTy
3MIACHIOE BpYYEHHS Macropra Takid ocobi 3a micuem il
NPOKMBaHHA 200 32 MiclleM MPOXO/IKeHHS JiKyBaHH.

SIkmo ocoba, BiOyBae IMOKapaHHS B YCTaHOBaX BUKOHAHHS
nokapanb abo nepedyBae Ha TPUBAIOMY CTalllOHAPHOMY JIIKYBaHHI B
3aknanax MO3 3akpuTOro THUIy, BpY4YeHHs Hacrnopra Takiii ocoOi
3MIACHIOETBECS  Yepe3  YNOBHOBa:KeHY o0co0y aaMmiHicTpauii
BiINOBIAHOI YCTAHOBH YH 3aKJIAAy.

VY pasi npuidHATTA pillleHHs Npo BiIiMOBY B odopMiIeHHI YH
BH/AAYi Hacmopra 3a pe3yilbTaTaMd pO3IJIiAY 3asBU-aHKETH Ta
MOJIAaHUX JOKYMEHTIB 3asBHUKY HAJA€ThCS MUCHMOBA BIAMOBIIbL 3
OOTIpYHTYBAaHHSIM NIPUYHH BiIMOBH.

Y pa3i monmaHHS 3asgBH-aHKETH dYepe3 LEHTP HaJaHHS
aJIMIHICTpPATUBHUX MOCTYT/AepKaBHE MiJIPUEMCTBO, IO HAJEKUTh
no cepu ymnpasiiaHsa JIMC, abo ioro BiJOKpeMJIEHUH MiPO3/1T
TepuTopialibHUI opras/TeputopianbHuil miapos3nin JAMC naacuiae
MMCBbMOBE TOBIJIOMJIEHHSI IIPO MPUNHATE PILIEHHS 10 BIAMNOBIIHOTO
cy0’€eKTa /71l MO1aJbIIOT0 BPYUEHHS 3asBHUKY.

Oco6a abo i 3aKkOHHUN TIPeICTaBHUK/YITOBHOBa)XK€HA 0c00a Mae
IIPaBO MOBTOPHO 3BEPHYTHUCS B pa3i 3MiHU a00 YCYHEHHs 0OCTaBUH, Y
3B’SI3KY 3 SKMMH HoMy OyJi0 BIIMOBIJIEHO B HMPUHUHATTI JIOKYMEHTIB,
oQopMIICHHI UM BHIa4i MacmopTa.

* Y pasi nmogaHHs 0co00r0 abo ii 3aKOHHMM TPEICTaBHUKOM ITijl 4ac MPUHOMY IOKYMEHTIB iHdopmaii (peKBI3UTIB IIaTEKy)
po CIUIATy aJMIHICTPATHBHOTO 300py B Oyab-skiii (Gopmi, 3a SKOW MOXe OyTH mepeBipeHO (haKT OIUIATH i3 BUKOPUCTAHHSIM
NpOrpaMHOrO  NpPOINYKTy  «check»,  KBHUTaHUisl  pPO3IPYKOBYETHCS  BIAMOBIIHUM  MNPALiBHUKOM  TEPUTOPIalbHOTO
oprany/tepuropiansHoro miapo3aity JIMC/ynoBHOBa)XE€HOTO Cy0’€KTa 3a MOMOMOIOI0 MPOrpaMHOro Mmpoaykrty «check» y pasi
TEXHIYHOT MOYKITHBOCTI.

YBAT'A! V pasi naganna Henpasaupoi iHdgopmanii (koJ KBHTAHLII He MIATBEPIKYETHCS 32 JOMOMOrOI0 NPOrpaMHOro
npoaykry «check»)/ingopmanii npo cniary aamiHicTpaTHBHOro 300py He miITBepAWIacs 3asiBHHKY Oyae BiIMOBJICHO Y
HAJAaHHI aAMiHICTPATUBHOI NOCIYIHU.

** BigMmoBa 3aBHUKY B IPUHHATTI JOKYMEHTIB Ta OQOPMIICHHI 3asiBH-aHKETH HAAETHCA Y pasi HE MiATBEPKCHHS MPALliBHUKOM
TEPUTOPIATLHOTO OpraHy/TepuTopiasibHOTO miapo3airy JIMC/ymoBHOBaXeHOTO Cy0’€KTa 32 JOTIOMOTOI0 MPOTPAMHOTO MPOAYKTY
«check» iHpopmamii mpo craaty agMiHICTpaTUBHOTO 300py SKy HaJaB 3asgBHUK IIiJ Yac MOJAHHS JOKYMEHTIB (TIepeBipg€ThCS Y
pa3i mogaHHs 3asBHUKOM KOy KBHTAHIII).



